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PLEASE COMPLETE QUESTIONNAIRE A OR B

Contractors’/Suppliers’ Questionnaire – Individuals:  Questionnaire A
Please answer the questions by marking the appropriate column with an “X”.

Please do not leave out any question relating to your specific circumstances.

	Contractor/Supplier Name:
	

	

	Natural Persons:
	

	Surname:
	

	Initials:
	

	First two names:
	

	Title:
	

	ID number or passport number:
	

	Nationality:
	

	Income Tax reference number:
	

	Date of birth:
	

	If not a citizen of the RSA, furnish a certified copy of a work permit:
	

	Postal address and code:
	

	
	

	
	

	Residential address and code:
	

	
	

	
	

	Telephone numbers:
	

	Facsimile numbers:
	

	E-mail address:
	

	If in possession of a tax clearance certificate or exemption certificate (IRP30), furnish a certified copy thereof:
	

	Jurisdiction in which contractor is “ordinarily resident” i.e. place of permanent residence:
	

	


	Question
	Yes
	No

	1.
	Do you supply services on behalf of a Labour Broker?
	
	

	2.
	Are you subject to the control or supervision of the National Treasury (NT)? Including, but not limited to, the following:

· The manner of duties performed;

· The hours of work;

· The quality of work.
	
	

	3.
	Are you paid at regular intervals i.e. daily, weekly, monthly etc? (If the payments are made at regular intervals or by a rate per time period)
	
	

	4.
	Will payment to you include any benefits? Including, but not limited to, the following:

· Leave pay;

· Medical aid;

· Training;

· Sick Leave.
	
	

	5.
	Will, or have you be/been in the full time employment of the NT?
	
	

	6.
	Will you require of the NT to provide any equipment, tools, materials or office space, in order to fulfil the contract?
	
	

	7.
	Do you supply these, or similar, services only to the NT and not to any other client or the general public?
	
	

	8.
	Will you be required to work more than 22 hours per week? 
	
	

	8.1
	If “yes”, will payment be made on an hourly, daily  weekly or monthly basis?
	
	

	8.2.1
	Will you work solely for the NT?
	
	

	8.2.2
	Will you provide a written statement to this effect?
	
	

	
	
	
	

	Non-Residents of the RSA

	9.
	Will you return to your jurisdiction of residence upon the termination of the contract?
	
	

	10.
	Is the contract to exceed a period of three years?
	
	

	11.
	Will you be returning to the jurisdiction of residence during the course of the contract? If so, for what periods of time?
	
	

	12.
	Is your employer resident in the Republic of South Africa or does a permanent establishment or branch represent the employer in the Republic?
	
	

	13.
	If a permanent establishment or branch represents the employer in the Republic, will your salary be paid from such permanent establishment or branch?
	
	

	14.
	Will you be required to perform any work outside of the Republic?
	
	

	15.
	Do you agree to submit copies of your passport should the NT, so require?
	
	


	PARTICULARS OF PERSON ACTING AS REPRESENTATIVE OF THE ENTERPRISE
I, the undersigned, confirm that the information provided above is accurate, and that while in receipt of payment from NT, will inform NT of any changes that take place pertaining the information provided above.



	Representative’s Full Names:
	Capacity:
	Contact number:

	
	
	

	Signature:
	
	Date:
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